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Introduction 
 
This booklet has been designed to assist you when interrogating the Sasine 
Register part of Registers Direct. 
 
It contains step by step instructions on all of the most common Sasine Register 
search functions.  Simply look up the type of search you want to do in the Table 
of Contents and go to the appropriate page.  
 
The booklet will also give you advice on the best search methods and techniques 
so you will get the most out of Registers Direct. 
 
When using Registers Direct there are a few simple rules you should follow to 
help you to utilise the system to its full potential: 
 

1. Pressing the F11 key on your keyboard allows you to work on full screen 
(F11 again to return to normal screen). 

 
2. Use the GO BACK/RETURN TO RESULTS buttons on Registers Direct to 

move back to a previous screen and not the Back button on your Internet 
browser. Using the Back or Refresh buttons on your browser may 
result in the loss of search results and/or a further charge being 
incurred. 

 
3. Labels with a Red Asterix indicate mandatory fields: you must enter text in 

these fields in order to search Registers Direct. 
 

4. Hover the mouse-pointer over a "field name" to bring up context sensitive 
help to assist you when filling in the various fields. 

 
5. You can only select a single county to search.   

 
6. The exact match method Registers Direct uses to search its database 

means that a name or address search will return only exact matches to the 
search criteria, e.g. a Forename must be the person’s 1st Forename. 
There is a trailing wild-card so shorten the criteria if you are unsure. 

 
7. The £Search button indicates that a fee will be charged for the service, this 

excludes Nil Results which are non-chargeable.  
 

8. It is strongly recommended that you enter a User Reference where there is 
the option to do so. This will be printed on the invoice and will enable any 
charges to be allocated appropriately by your Cashroom. 

 
Before you start any searches, however, it is recommended that you read pages 
2 to 14 to help you understand the basic parts of the Sasine Register. 
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The Sasine Register and the Land Register in operational counties. 
 
When a county becomes "operational" the Land Register gradually "takes over" 
from the Sasine Register, however, records of transactions prior to the county 
becoming operational are still retained in the Sasine Register. 
 
The migration trigger from Sasine to Land Register is, normally, a sale for a 
monetary consideration. This trigger may be modified by the Keeper from time to 
time. 
 
The Sasine Register continues to provide a record of all historical transactions 
recorded prior to the county becoming operational.   
 
Note 1: Some properties may not be sold for decades, therefore the Sasine 

Register will remain active, recording e.g. Discharges/ new mortgages 
etc, for some properties for some time to come. 
 

The Presentment Book 
 
The Presentment Book acts as a receipt book for deeds submitted for recording 
and establishes the order of precedence of the deeds.  Search Sheet Pencil 
Notes alert users to any Presented Deed within a few days of receipt by the 
Keeper. 
You will rarely use the Search for the Presentment Book (Pending Applications) 
menu choice in Registers Direct.  
 

The Minute Book  
 
The Minute Book contains copies of all recorded minutes (Minutes are short 
precis of the deeds).   Minutes are allocated the status “recorded” when the deed 
has successfully completed the recording process.  When a minute is recorded it 
is given a yearly running number, it is shown on the Minute book and Search 
Sheet and no longer appears on the Presentment book.  The Minute Book can 
only be searched electronically on Registers Direct from 1993 onwards.  
Searching prior to that date requires a physical search of the Minute Book 
Volumes held in the Scottish Record Office in Edinburgh.  Unless you know the 
date the deed(s) were recorded, and it was after 1993 then you will rarely use the 
Search the Minute Book (Recorded Minutes) Menu choice. You would pay an 
additional fee to view a Search Sheet from the Minute Book. 
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The Search Sheet 
 
The Search Sheet provides a history of the transactions affecting individual 
properties.  A property is allocated its own numbered Search Sheet when the first 
transaction involving that property is recorded.  It contains all the recorded 
Minutes (precis of deeds) in chronological order so it can provide a history of a 
property, e.g. its owners, mortgages, etc. 
 
The Search Sheet is divided into 2 parts - the first and second series.  The 
Second Series runs from 1905 to the present day.  The First Series (Pre-1905) is 
not available on Registers Direct and subsequently any First Series searches will 
need to be carried out by our Customer Services Centre staff.  Pre-1905 search 
requests should be emailed to customer.services@ros.gov.uk . 
 
Since 1905, the biggest change to the Search Sheet has been the recent 
computerisation of the Second Series.  From 1993 the Computerised Search 
Sheet (CSS) was gradually introduced.  It was installed in all counties by March 
1997.  After the introduction of the CSS for a county no further entries were put 
on to the paper Search Sheet.  All Pre-1993 paper Search Sheets were imaged 
and are available for viewing through Registers Direct. 
 
It is therefore important to remember that to view the whole history of a Search 
Sheet, you must, where appropriate, view the computer images of the paper 
Search Sheets (pre 1996) and its continuation on the electronic(post 1996) 
Search Sheet. This access is supplied for a single fee. 
 
In the vast majority of Sasine searches on Registers Direct you should initially 
use the Search Sheet Search 1993 on menu choices, occasionally you may need 
to access the Pre-1993 indices. 
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How do I find out current ownership details in the Sasine Register? 
 
The reason for the following scenarios is to show you how to establish ownership 
details from the different types of results you will encounter when searching the 
Sasine Register.  
 
It is not the intention at this stage to show you how to search the Sasine 
Register, this will be done from page 13 onwards. 
 
The transfer of ownership in the vast majority of house purchases is completed 
using a Disposition or a Feu Disposition (see Appendix B for common deed 
types). 
 
When looking for the current owner in the Sasine Register you are looking for the 
most recent Disposition or Feu Disposition (last sale). 
 

Scenario 1 
 
• Your search reveals the following result: 
 
Subjects 6 Burnside Park Balerno - Search Sheet 182882 

Always scroll to the bottom of the screen and work your way back from the 
most recent entry. 

 
In this example the last entry is a Note TO MID51996 

This signifies that the owners shown in the last Disposition Andrew James 
Telfer and Mary Telfer have sold the property and the new owners are now 
on the Land Register under Title Number MID51996 
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Key Search Sheet Minute Details 
 
A Search Sheet minute is an extract taken from the Deed being registered. 
 
20410 (No.232) 15 May.1997 Fi 1220.14 
DISP. By JAMES BAIRD AIRD and CLAIRE FRANCES AIRD, spouses, formerly 
71Tryst Park, Edinburgh, now 6 Burnside Park, Balerno-TO ANDREW JAMES 
TELFER and MARY TELFER, spouses, 15 Viewforth, Edinburgh, equally and 
survivor, 
of 0.06 hectare, with house 6 BURNSIDE PARK, BALERNO &c. thereon, referred 
to in Feu Disp. To John Hawthorne Millar and another, recorded 
14 Jun. 1985. 
Dated 17 Apr. 1997 
£149,149. 
 
20410 is the Yearly Running number 
 
(No 232) 15 May 1997 tells you that this is the 232nd deed recorded on the 15 
May. 
 
Fi 1220.14 Fiche and Frame (or the Book and Folio number) is required if you 
want to order a paper copy of the deed. 
 
Disp (Disposition) is the type of deed being Registered and transfers ownership 
from James Baird Aird and Claire Frances Aird (the sellers) to Andrew Jame 
Telfer and Mary Telfer (the purchasers). 
 
£149,149 is the price paid for the property 
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Scenario 2 
 
Your search by Address 1993-On reveals the following result: 
 
Subjects Southmost house on the first floor 15 Viewforth Edinburgh 

Always scroll to the bottom of the screen and work your way back from the 
most recent entry. 

 
Search Sheet 21143 

The current owner is John Joseph O’Donnell who paid £80,000 for the 
property and he has a Standard Security (mortgage deed) with the Halifax 
Building Society. 
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Scenario 3 
 
Your search reveals the following result: 
 
Subjects 6 Hazelbank Terrace Edinburgh 

Always scroll to the bottom of the screen and work your way back from the 
most recent entry. 

 
Search Sheet 79681 

There has been no sale recorded on the electronic register.  To find the most 
recent sale you will need to look in the Pre-1993 records. 

 
Click on the View Image Search Sheet button – to open up the Pre-1993 part of 
the Search Sheet. 
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The first page of the image Search Sheet opens by default 
 
Find the most recent sale 
 
Note: There may be more than one page to the Search Sheet.  If so go to the last 

page and work your way back until you find the most recent sale (see 
Volume pages). 

 
The most recent Disp, which is on the first page of a 2 page Search Sheet show 
the current owners as James Barrie Walker and Alison Lindsay Walker.  The 
deed was recorded the 8 Jul 1983 and they paid £27,000 for the property. 
 
Following entries on the Search Sheet show: 
 

• They borrowed from the Leeds Permanent Building Society (Standard 
Security) 

 
• A Deed of Variation has been granted to alter the provisions in the 

Standard Security, e.g. a change to the amount of the loan, or in the 
number of persons liable to repay (this can be ignored in this instance). 

 
To quickly move to the last Page of the Image Search Sheet click on the drop 
down arrow, and then click on the Last page - to open the last Search Sheet 
page. 
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The current owners (Walker) then borrowed from the Leeds Permanent Building 
Society.  The deed was recorded on the 4 Mar 1993. 
 
Click on the View Electronic Search Sheet button to move to the electronic 
continuation of the Search Sheet. 
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The current owners (Walker) then Discharged both Leeds Permanent Building 
Society Standard Securities and took out a new Standard Security (loan) with the 
Alliance and Leicester PLC.  The deed was recorded 21 Feb 2000. 
 
The Search Sheet now shows that the current owners are James Barrie Walker 
and Alison Lindsay Walker and they have one Standard Security with the Alliance 
and Leicester plc. 
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Scenario 4 
 
Your search reveals the following result: 
 
Subjects 27 Westgarth Avenue Edinburgh - Search Sheet 61321 
 
There is no electronic entry on this Search sheet so the system displays the 
oldest image Search Sheet by default. 
 
Click on the drop down arrow, and then select the last page to open the last 
Search Sheet Image page. 
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The most recent Disp, which is on the last page of a 2 page Search Sheet show 
the current owners as Heather Anne Harriet Brechin recorded 29 Jul 1994. She 
paid £185000 for the property. 
 

 
 
 

  12



Ver 8 Feb 2012 

The Registers Direct Home Page 
 
This is the screen you will see when you first login to Registers Direct 
 
Check the eservices Portal General notices when you first login. Important 
notices are posted here for users of our eservices 
 
Click on the Registers Direct link – to move to the Registers Direct Main Menu 
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The Registers Direct Main Menu 
 
The Main Menu near the top of the screen gives access to all the different areas 
within Registers Direct and stays visible at all times.  Each icon is a link to an 
area of Registers Direct.  E.g. Land Register, Sasine Register, etc. 
 
To logout of Registers Direct click the Log out option. 
 
When you initially login to the system the opening screen presents you with the 
Currency of all the Registers 
 
Scroll down to the screen – to view the currency of the various registers 
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Click in the “Disable this page for today” check box, and then click on 
Continue button – to disable the page and return you to the registers Direct Main 
Menu 
 

 
 
The Help [?] option is “context sensitive” and gives Help on this page.  You will 
also see similar Help buttons on many other pages. 
 
Registers direct Information such as Fees, Land Register Programme, FAQ’s, 
etc. can be viewed by clicking on the Information Link. 
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Search by Name Example 1 
 
The purpose of Search by Name Example 1 is to demonstrate how to search by 
name where your search criteria return a result from the 1993 onwards Register. 
 
When searching by Name the system will by default search from 1993 
onwards.  Always start your initial search 1993 0nwards 
 
Click on the Sasine Register tab in the main menu bar – to go to the Sasine 
Register menu choices 
 

 
 
Choose the Search Sheet Search menu choice – to start searching the Sasine 
Register 
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The system defaults to the Name Search menu option 1993 onwards. 
 

TIP: When the County field is selected (blue), you can select a county quickly 
by typing the first letter of the county, e.g. typing C will select CAITHNESS, 
typing C again will select Clackmannan.  Using this method you can cycle 
through all the counties beginning with your chosen letter. 

 
Note:  If you are unsure what County your search falls within, then use our 

County and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Click on the drop-down arrow to display a list of the Counties. 
 

 
 
Select a County from the list – to populate the County field 
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Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
 

 
 
Click on the County - to import it into your search criteria. 
 

 
 
Note: Any Towns or Village registered in more than 1 County is indicated in red, 

e.g. Aberdeen City is partially in Aberdeen County and partially within 
Kincardine County for Registration purposes. 
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Note 1: The exact match method Registers Direct uses to search its database 
means that a name searched against will return only exact matches to the 
search criteria, e.g. a Forename must be the person’s 1st Forename. 
There is a trailing wild-card so shorten the criteria if you are unsure. 

 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 
Further guidance on how to enter Name and Organisational criteria is 
available in Appendix A. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  Text can be in upper or lower case.  If you have a 
forename(s) or an initial then use it to narrow down your search. Company names 
are entered in the Surname field. 
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Click the Search button – to search the name criteria entered from 1993 onwards 
 
There will be no charge until a Search Sheet is selected. 
 

 
 
Note: If your Search brings back the message “No Search Results found,” or it 

finds results, but they do not match the name and address of the person 
you are searching.  This does not necessarily indicate that there are no 
entries for the Name you searched.  It may be that there have been no 
entries made for that name since the Search Sheet was computerised 
(1993). 

 
See Page 32 – Searching by Name Example 2 
 

David Baird
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If the name you searched is shown on the Search by Name result list. 
 
Click on the View Search Sheet hyperlink - to view the computerised Search 
Sheet 
 
This will incur a cost 
 
If no electronic version of the Search Sheet exists, then the system will 
automatically open the Imaged Search Sheet (Pre-1993). 
 

 
 

Printing the electronic Sasine Search Sheet 
 
Click on the Print Details or Email details hyperlink  - to access the Print/email 
window 
 

Note: Remember to use scroll bars if 
necessary as in some instances the 
chronological list of deeds will be extensive. 
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Click on the Print button – to print off the details of the electronic part of the 
Search Sheet 
 

 
 
Click on the Close button – to return to the electronic Search Sheet 
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To view the transactions prior to the 1993 computerised Search 
 
Click on the View Image Search Sheet button – to open the oldest page of the 
imaged Search Sheet 
 

 
 
 
 
 

  23



Ver 8 Feb 2012 

The system will automatically open the oldest Imaged Search Sheet (Pre-1993) 
by default. 
 
The Next/Previous links will only appear if there is more than one Search Sheet 
page. 
 
To quickly move to the last Search Sheet Image Page (most recent) 
 
Click on the drop down arrow, and then select the last Page – to open the last 
Image Search Sheet 
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Once you are in the last page work your way back until you find the most recent 
sale (Disp or Feu Disp. 
 
Click on the Previous link – to open the previous search sheet page 
 

 

 
 

  25



Ver 8 Feb 2012 

Click on the Zoom In button – to increase the image size if necessary 
 

 
 
The most recent sale is underlined in red 
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Printing the Pre-1993 Sasine Search Sheet 
 
Note: Search Sheet Image pages can only be viewed and printed individually. 
 
Click on the Print button – To open the print window 
 

 
 
Click on OK button – to print off the full Search Sheet page 
 

 

  27



Ver 8 Feb 2012 

To magnify a specific area of the image right-click the mouse within the Search 
Sheet Image, and then Select Marquee zoom  
 

 
 
The mouse pointer changes to a magnifying glass with a plus sign. 
 
Place your mouse pointer to the NW of the area and drag the box with the left-
button held down to the SE of the area, and then release the mouse button. 
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Click on the Fit to Page button - to return you to the image default size 
 

 
 
Scroll down the bottom of the screen 
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Click on the View Electronic Search Sheet button – to return to the electronic 
continuation of the Search Sheet 
 

 
 

  30



Ver 8 Feb 2012 

The current owners of 33 Fir Park are David Baird and Janet Allan Stirling or 
Baird and they paid £39000 for the property, recorded 14 Feb 1991.  They have 
one Standard Security (loan) with the Cheltenham and Gloucester PLC, recorded 
14Dec 2004 
 
Click on the Sasine Register – to return to the Sasine main menu 
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Search by Name Example 2 
 
The purpose of Search by Name Example 2 is to demonstrate how to search by 
name where No Search results are found, or it finds results that do not match the 
name and address of the person you are searching. 
 
Subjects being Searched Eithnie MaCNeil 39 Old Golf Course Road 
 
Choose the Search Sheet Search menu choice – to start searching the Sasine 
Register 
 

 
 
The system defaults to the Name Search menu option (Name 1993 on). 
 

TIP: When the County field is selected (blue), you can select a county quickly 
by typing the first letter of the county, e.g. typing C will select CAITHNESS, 
typing C again will select CLACMANNAN.  Using this method you can cycle 
through all the counties beginning with your chosen letter. 

 
Note:  If you are unsure what County your search falls within, then use our 
County and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Click on the drop-down arrow – to display a list of the Counties 
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Select a County from the list – to populate the County field 
 

 
 
Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
 

 
 
Click on the County - to import it into your search criteria. 
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Note: Any Towns or Village registered in more than 1 County is indicated in red, 
e.g. Aberdeen City is partially in Aberdeen County and partially within 
Kincardine County for Registration purposes. 
 

Note 1: The exact match method Registers Direct uses to search its database 
means that a name searched against will return only exact matches to the 
search criteria, e.g. a Forename must be the persons 1st Forename. 
There is a trailing wild-card so shorten the criteria if you are unsure. 

 
A User Reference is optional; however, it is recommended you use this field to 
enter a reference for your own use.  It will accept up to 30 characters and can 
contain any combinations of letters and numbers and will be included on prints/ 
mails and invoices. 
 
Further guidance on how to enter Name and organisational criteria is 
available in Appendix A. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  Text can be in upper or lower case.  If you have a 
forename(s) or an initial then use it to narrow down your search. Company names 
are entered in the Surname field. 
 
Always initially start your search from 1993 onwards.  You will not know at 
this stage if you will return results from the 1993 onwards search. 
 
The subject of our search is Eithnie MCNeil 39 Golf Course Road 
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Click the Search button – to search the name criteria entered from 1993 onwards 
 
There will be no charge until a Search Sheet is selected. 
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If your Search brings back the message “No Search Results found,” Click on 
the View Image Index button.  If it finds results, but they do not match the name 
and address of the person you are searching, then also click on the View Image 
Index button. 
 
Both these results do not necessarily indicate that there are no entries for the 
name you searched.  It may be that there have been no entries made for that 
particular name and address since the Search Sheet was computerised (1993). 
 
As in this example Eithnie MacNeil 39 Old Golf Course Road has not been 
found on the results list. 
 
The next step would be to search the Pre-1993 records 
 
Click on the View Image Index button – to open the Index 1959 Onwards window 
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Note: The “Index to View field” can also be changed to Pre 1959, but it is unlikely 
you will need to use this unless you are looking for a historical owner of the 
property. 

 
The persons indices are the key to finding information on the Search Sheet prior 
to the computerisation (Pre-1993) of the Sasine Register. 
 
Select the Index you want to view (Index 1959 onwards or Index Pre 1959). 
 
Select an Area to search (person or organisations). 
 
Click on the Search button – to search the Persons 1959 onwards records 
 

 

  37



Ver 8 Feb 2012 

 
The length of the list is dependent on how many names meet the search criteria. 
 
On some results list only the First Name Initial will be shown.  Initials will appear 
in first name alphabetical order, single names followed by double names etc. 
e.g. Edna before Elizabeth 
 
Click on the MacNeil Eithnie from the list - to open the Name Image Index page 
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The indexes are compiled roughly the same as a telephone directory.  The 
surname appears at the top of the Index page.  Entries in the person index are 
always arranged by surname.  Each entry will appear in first name alphabetical 
order, single names followed by double names etc. 
 
Each person’s address at the time they bought the property is noted after their 
name.  The address of the property he/she owns, or has owned, and the Search 
Sheet number of that property are noted beneath. 
 
Click on the Zoom In button - to enlarge the text 
 

Surname 
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Scroll down the page and look for Eithnie MacNeil 39 Old Golf Course Road 
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If you do not find what you are looking for on this page, then click on the Next 
Result button - to view the Next Image Result page. 
 
Alternatively click on the Return to Results button - to return you to the Image 
result list and choose a subsequent result you want to look at 
 
Once you have found the name of the person and property you are looking for 
Enter the Search Sheet Number into the Search Sheet Number field 
 

Eithnie Maighread previous 
address 

Eithnie Maighread MacNeil 39 
Old Golf Course Road - Search 
Sheet Number 72612 
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Click on the £View Search Sheet button – to open the Search Sheet for 39 Old 
Golf Course Road 
 
This will incur a cost as you are opening the Search Sheet 
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The system will automatically take you to the electronic Search Sheet (1993 
onwards) first, if one exists. 
 
If no electronic version of the Search Sheet exists (as in this case), then the 
system will automatically open the oldest Imaged Search Sheet (Pre-1993). 
 
The Next/Previous links will only appear if there is more than one Search Sheet 
page. 
 
Subjects: 39 Golf Course Road Bonnyrigg 
 
To quickly move to the last Search Sheet Image Page (most recent) 
 
Click on the drop down arrow, and then select the last Page – to go to the last 
Image Search Sheet page 
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Printing the Pre-1993 Sasine Search Sheet 
 
Click on the Print button – To open the print window 
 
Note: Search Sheet Image pages can only be viewed and printed individually. 
 

 
 
Click on the OK button – to print off the Search Search Sheet Image page 
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Click on the Zoom In button – to increase the size of text if necessary 
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Ownership Details 
 
The most recent Disposition, which is on the last page of the 2 page Search 
Sheet show the current owners as Neil Joseph MacNeil and Eithnie Maighread 
MacNeil 39 Golf Course Road, recorded 7 Dec 1970. They paid £6320 for the 
house. 
 
They initially borrowed £5540 from the Alliance BS recorded the 7 Dec 1970 
 
This loan was then paid off and a Discharge recorded on the 4 Oct 1984 
 

Remember to use scroll 
bars if necessary 
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Click on the Sasine Register Link – to return to the Sasine Register Main menu 
 

 
 
Click on the Registers Direct link button – to return to the Main Menu 
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Search by Address Example 1 
 
The purpose of Search by Address Example 1 is to demonstrate how to search 
by address where your search criteria return a result from the 1993 onwards part 
of the Register (the electronic part). 
 
Click on the Sasine Register tab in the main menu bar – to go to the Sasine 
Register menu choices 
 

 
 
Choose the Search Sheet Search menu choice – to start searching the Sasine 
Register 
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The system defaults to the Name Search menu option 1993 onwards. 
 
When searching by Address always start your initial search 1993 0nwards 
 
Click on the Address 1993 on link – to open the Search by Address 1993 
onwards wind 
 

 
 

TIP: When the County field is selected (blue), you can select a county quickly 
by typing the first letter of the county, e.g. typing C will select CAITHNESS, 
typing C again will select CLACMANNAN.  Using this method you can cycle 
through all the counties beginning with your chosen letter. 

 
Note:  If you are unsure what County your search falls within, then use our 

County and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Click on the drop-down arrow – to display the counties 
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Select a County from the list – to populate the County field 
 

 
 
Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
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Click on the County - to import it into your search criteria. 
 

 
 
Note: Any Towns or Village registered in more than 1 County is indicated in red, 

e.g. Aberdeen City is partially in Aberdeen County and partially within 
Kincardine County for Registration purposes. 
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The exact match method Registers Direct uses to search its database means that 
an Address searched against will return only exact matches to the search criteria. 
There is a trailing wild-card so shorten the criteria if you are unsure of spelling 
etc.  Type the criteria for your search in the relevant fields (boxes).  Click in the 
field first before you type.  It does not matter whether the text is upper or lower 
case. 
 
You will often have a better search success if you omit the house or flat number 
from the address search and allow the system to find all the records for that street 
name.  You can then choose the house or flat number relevant to you from the list 
of matches found. 
 
Note: You cannot search by District/ Town or Post-code in the Sasine Register, 

these fields are greyed out/inactive. 
 
Guidance on how to enter Address criteria is available in Appendix B. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  Text can be in upper or lower case. 
 
The Property being searched is 18 Carfrae Park Edinburgh 
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Click the Search button – to search the Address criteria entered from 1993 
onwards 
 
There will be no charge until a Search Sheet is selected. 
 

 
 
Note: If your Search brings back the message “No Search Results found,” or it 

finds results, but they do not match the address of the person you are 
searching.  This does not necessarily indicate that there are no entries for 
the you searched.  It may be that there have been no entries made for that 
address since the Search Sheet was computerised (1993). 

 
See Page 65- – Searching by Address Example 2 
 

David Baird
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If the Address you searched is shown on the Search by Address result list. 
 
TIP: If you are searching flatted property and you have more than one address for 
the property number you searched.  Click on the View Image Index button and 
go to page 71 on Viewing the Image Index. 
 
Click on the View Search Sheet hyperlink - to view the computerised Search 
Sheet 
 
If no electronic version of the Search Sheet exists, then the system will 
automatically open the Imaged Search Sheet (Pre-1993). 
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Printing the electronic Sasine Search Sheet 
 
Click on the Print Details or Email details hyperlink  - to access the Print/email 
window 
 

Remember to use 
scroll bars as in 
some instances 
the chronological 
list of deeds will 
be extensive. 

 
 
Click on the Print button – to print off the details of the electronic part of the 
Search Sheet 
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Click on the Close button – to return to the electronic Search Sheet 
 

 
 
To view the transactions prior to the 1993 computerised Search 
 
Click on the View Image Search Sheet button – to open the oldest page of the 
imaged Search Sheet 
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The system would automatically open the oldest Imaged Search Sheet (Pre-
1993) by default. 
 
Subjects: 18 Carfrae Park Edinburgh 
 
The Next/Previous links will only appear if there is more than one Search Sheet 
page. 
 
To quickly move to the last Search Sheet Image Page (most recent) 
 
Click on the drop down arrow, and then choose the last page – to open the most 
recent Image Search Sheet 
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Click on the Zoom In button – to increase the image size if necessary 
 

 

Remember to use Scroll bars 
to move around the search 
Sheet at high zoom
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Printing the Pre-1993 Sasine Search Sheet 
 
Click on the Print button – To open the print window 
 
Note: Search Sheet Image pages can only be viewed and printed individually. 
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Click on the OK button – to print off this Search Sheet Image page 
 

 
 
To magnify a specific area of the image right-click the mouse within the Search 
Sheet Image, and then Select Marquee zoom  
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The mouse pointer changes to a magnifying glass with a plus sign. 
 
Place your mouse pointer to the NW of the area and drag the box with the left-
mouse held down to the SE of the area, and then release the mouse 
 

 
 
Click on the Fit to Page button - to return you to the image default size 
 

 

  61



Ver 8 Feb 2012 

Make sure you use the Scroll bars to view the whole Search Sheet image 
 
Scroll to the bottom of the Screen 
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The most recent Disposition gives details of the current owner(s) 
 
Click on the View Electronic Search Sheet button – to return to the electronic 
continuation of the Search Sheet 
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The current owners of 18 Carfrae Park are William Sydney Marshall Croan and 
Joyce Croan recorded the 10 Dec 1990 and they paid £114,000 
 
They have one Standard Security (loan) with the Royal Bank of Scotland PLC 
recorded 1 Sep 2004 
 

 
 
Click on the Sasine Register link – to return to the Sasine Register main Menu 
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Search by Address Example 2 
 
Example 2 - Shows how to find ownership details when No Search Results are 
found, or it finds results, but they do not match the address of the property you 
are searching. 
 
Subjects being Searched 29 Craighouse Terrace Edinburgh 
 
Choose the Search Sheet Search menu choice – to start searching the Sasine 
Register 
 

 
 
The system defaults to the Name Search menu option 1993 onwards. 
 
Always initially start your search from 1993 onwards.  You will not know at 
this stage if you will return results from the 1993 onwards search. 
 
Click on the Address 1993 on link – to open the Search by Address 1993 
onwards window 
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TIP: When the County field is selected (blue), you can select a county quickly 
by typing the first letter of the county, e.g. typing C will select CAITHNESS, 
typing C again will select CLACMANNAN.  Using this method you can cycle 
through all the counties beginning with your chosen letter. 

 
Note:  If you are unsure what County your search falls within, then use our 

County and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Click on the drop-down arrow – to display the counties 
 

 
 
Select a County from the list – to populate the County field 
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Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
 

 
 
Click on the County - to import it into your search criteria. 
 

 
 
Note: Any Towns or Village registered in more than 1 County is indicated in red, 

e.g. Aberdeen City is partially in Aberdeen County and partially within 
Kincardine County for Registration purposes. 
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The exact match method Registers Direct uses to search its database means that 
an Address searched against will return only exact matches to the search criteria. 
There is a trailing wild-card so shorten the criteria if you are unsure of spelling 
etc.  Type the criteria for your search in the relevant fields (boxes).  Click in the 
field first before you type.  It does not matter whether the text is upper or lower 
case. 
 
You will often have a better search success if you omit the house or flat number 
from the address search and allow the system to find all the records for that street 
name.  You can then choose the house or flat number relevant to you from the list 
of matches found. 
 
Note: You cannot search by District/ Town or Post-code in the Sasine Register, 

these fields are greyed out/inactive. 
 
Guidance on how to enter Address criteria is available in Appendix B. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  Text can be upper or lower case. 
 
The Property being searched is 29 Craighouse terrace Edinburgh 
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Click the Search button – to search the Address criteria entered from 1993 
onwards 
 
There will be no charge until a Search Sheet is selected. 
 

 
 
See Page 70 for Address search where “No Search Results found” on the 
1993 onwards search 
 

David Baird
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If your Search brings back the message “No Search Results found,” Click on 
the View Image Index button.  If it finds results, but they do not match the 
address you are searching, then also click on the View Image Index button. 
 
Both these results do not necessarily indicate that there are no entries for the 
address you searched.  It may be that there have been no entries made for that 
particular address since the Search Sheet was computerised (1993). 
 
The next step would be to search the Pre-1993 records 
 
As in this example no address for 29 Craighouse Terrace has not been found on 
the results list. 
 
The next step would be to search the Pre-1993 records 
 
Click on the View Image Index button – to open the Index 1959 Onwards window 
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The Address indices are the key to finding information on the Search Sheet prior 
to the computerisation (Pre-1993) of the Sasine Register.  
 
These Indices are divided into pre1959 (1905 to 1959) and post 1959 (1959 to 
1993).  Always start with Index 1959 Onwards first 
 
Select the Index you want to view (Index 1959 onwards or Index Pre 1959). 
 
Click on the Search button – to search the Address 1959 onwards records 
 

 
 
Note: If it returns “No Search Results found”, click on the Change Index button 

and change the Index View to Inde Pre 1959 and Search again 
 
The length of the list is dependent on how many Street names that meet the 
search criteria. 
 
Click on the first Street Name from the list - to open the Places Image Index page 
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Addresses will not be indexed in Street Number order, but in the order of 
registration (sale). Do not confuse the chronological entry number on the left hand 
side of the page with the Street Number. 
 
Click on the Zoom In button – to increase the image size 
 

 

 
 

  72



Ver 8 Feb 2012 

Remember to use scroll bars to move around the image when it’s enlarged 
 
Look through the Address Index - to find the house number and search Sheet 
number you are looking for 
 
Click on the Next Result button (if necessary) - to view the Next Image Result 
page. 
 
Once you have found the address of the property you are looking for: 
 
Enter the Search Sheet Number into the Search Sheet Number field, and then 
click on the £View Search Sheet button – to open the search sheet 
 
Note: This will incur a fee 
 

Description of house (if flat), 
Street Number and Search 
Sheet (SS) number 

 
Address Searched: 
 

29 Craighouse Terrace 
 

Search Sheet 117130
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Note: The system will always open the Electronic Search Sheet first, if one exists.  
If no electronic Search Sheet exists, then the system will automatically 
open the oldest Imaged Search Sheet by default. 

Printing the Pre-1993 Sasine Search Sheet 
 
Click on the Print button – To open the print window 
 
Note: Search Sheet Image pages can only be viewed and printed individually. 
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Click on the OK button – to print off this Search Sheet Image page 
 

 
 
Click on the Zoom Plus button – to increase the image size 
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The Next/Previous links will only appear next to the Volume pages if there is 
more than one Search Sheet page.  You would then go to the last page and work 
your way back until you found the most recent Sale. 
 
In this example there is only one page to the Image Search Sheet 
 
The current owners of 29 Craighouse Terrace are Gordon Robert McIlwraith and 
Katherine Anne McIlwraith recorded 10 Oct 1980 and they paid £32,500 for the 
property.  The McIlwraith’s have one mortgage with the The Trustees Saving 
Bank Of South of Scotland recorded 10 Oct 1980 
 

Remember to use scroll bars to 
move around the enlarged image 
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Click on the Sasine Register link – to return to the Sasine Register main Menu 
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Searching by Search Sheet Number 
 
A property is allocated its own Search Sheet when the first deed affecting the 
property is recorded.  The Search Sheet is given a unique number (the next 
number in sequence in that Sasines County) and can be identified by County and 
Search Sheet number e.g. MIDLOTHIAN 260854, from that point onwards.   
 
A Search Sheet contains all the recorded Minutes (precis of deeds) in 
chronological order so can provide a history of a property e.g. its owners, 
mortgages etc.  Search Sheets were held on paper until around 1993, after that 
date Search Sheets are stored on computer 
 
If you are not already in the Sasine main menu, then Click on the 
Sasine Register link in the main menu bar – to go to the Sasine Register menu 
choices 
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Choose the Search Sheet Search menu choice – to start searching the Sasine 
Register 
 

 
 
The system defaults to the Name 1993 on menu option. 
 
Click on the Search Sheet No link – to open the Search Sheet Number Search 
window 
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TIP: When the County field is selected (blue), you can select a county quickly by 
typing the first letter of the county, e.g. typing C will select CAITHNESS, 
typing C again will select Clackmannan.  Using this method you can cycle 
through all the counties beginning with your chosen letter. 

 
Note:  If you are unsure what County your search falls within, then use our 

County and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Click on the drop-down arrow – to display the counties 
 

 
 
Select a County from the list – to populate the County field 
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Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
 

 
 
Click on the County - to import it into your search criteria. 
 

 
 
Note: Any Towns or Village registered in more than 1 County is indicated in red, 

e.g. Aberdeen City is partially in Aberdeen County and partially within 
Kincardine County for Registration purposes. 
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Enter the Search Sheet Number 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers. This will be presented as 
part of the print/ email header details and on your invoice. 
 

 
 
If an Electronic Search Sheet exists then the system will always open the 
Electronic Search Sheet first.  If no electronic version of the Search Sheet exists, 
then the system will automatically open the Imaged Search Sheet (Pre-1993). 
 
Search Sheets may be Electronic only, Imaged only, or both Electronic and 
Imaged. 
 
Click on the £Search button to open the search sheet 
 
This will incur a cost 
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Printing the electronic Sasine Search Sheet 
 
Click on the Print Details or Email details hyperlink  - to access the Print/email 
window 
 

Note: Remember to use 
scroll bars if necessary 
as in some instances the 
chronological list of 
deeds will be extensive. 
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Click on the Print button – to print off the details of the electronic part of the 
Search Sheet 
 

 
 
Click on the Close button – to return to the electronic Search Sheet 
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To view the transactions prior to the 1993 computerised Search 
 
Click on the View Image Search Sheet button – to open the oldest page of the 
imaged Search Sheet 
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Click on the Zoom In button to enlarge the Image if necessary 
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Printing the Pre-1993 Sasine Search Sheet 
 
Click on the Print button – To open the print window 
 
Note: Search Sheet Image pages can only be viewed and printed individually. 
 

 
 
Click on the OK button – to print off this Search Sheet Image page 
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Note: The most recent sale is underlined in red 
 
The Next/Previous links will only appear if there is more than one Search Sheet 
page. 
 
To quickly move to the last Search Sheet Image Page (most recent) 
 
Click on the drop down arrow, and then select the last Page – to go to the last 
Image Search Sheet page 
 

Remember to use scroll 
bars if necessary 
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Click on the View Electronic Search Sheet button – to open the electronic 
continuation of the Image Search sheet 
 

 
 

  89



Ver 8 Feb 2012 

The current owners of 192 Carrick Knowe Road Edinburgh are Alistair Michael 
Baird and Dorothy Linda Baird recorded 1 Nov 1977 and they paid £11,500 
 
They have one Standard Security (loan) over the property with Northern Rock 
PLC recorded 30 Dec 1998 
 
Click on the Sasine Register Link – to return to the Sasine Register main menu 
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Click on the Registers Direct link – to return to the Registers Direct main menu 
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APPENDIX A 
 
PERSONS NAME SEARCH GUIDELINES 
 
The list below shows examples of how to enter the more common types of name 
criteria into the various criteria fields. 
 
Among the many millions of entries in the Registers a few may occur where the 
order of words in types of names and addresses is of a different order to what is 
expected.  Registers of Scotland systematically overhaul their data to rectify any 
anomalies.  This should be borne in mind when entering search criteria. 
 
The examples below conform to the Agency’s indexing guidelines.  However, 
should you suspect that results are incomplete you should be prepared to be 
flexible with or to widen your criteria. 
 
The list provides guidelines only and is not exhaustive. 
 
GENERAL GUIDELINES 
 
Don’t enter “TRUSTEES OF”, “EXECUTORS OF”, “PARTNERS OF”, “FIRM OF” 
etc.  
Don’t search under the names of Trustees or the names of Executors.  You can 
however search under the individual names of Partners to a firm. 
 
Married women 
 
Where both the maiden and married names are included eg 
 
Search criteria Enter 

Surname field: SMITH 
Or  
Surname field: JONES 

MARY SMITH or 
JONES 

Forename field: MARY 
 
Hyphenated names 
 
Surnames with a hyphen 
 
Search criteria Enter 

Surname field: GLEN-HOLMES MELANIE GLEN-
HOLMES Forename field: MELANIE  
 
Prefixed surnames 
 
Search criteria Enter 

Surname field: DE COSTA TONY DE COSTA 
Forename field: TONY 
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Executors 
 
“Executors of”, “Trustees of”, “Earl of”, “City of” etc. should be ignored eg 
 
Search criteria Enter 

Surname field: WHITE EXECUTORS OF 
MARY WHITE Forename field:  MARY 
 
Mc/Mac 
 
Enter the name as it appears, eg MACKINNON, MCARDLE etc. 
REGISTERS DIRECT will automatically search for both Mc and Mac. 
 
COMPANY NAMES 
 
There are many different types of company names.  The examples below show 
the more common types. 
 
Search criteria Enter 

Surname field: WIMPEY AND CO 
LIMITED 

GEORGE WIMPEY 
AND CO LIMITED 

Forename field: GEORGE 
 
Search criteria Enter 

Surname field: MILNE LIMITED STUART MILNE 
LIMITED Forename field: STUART 
 
Search criteria Enter 

Surname field: TASTYBITE Firm Of TASTYBITE      
(“Firm Of” is not 
entered) 

Forename field: - 

 
Search criteria Enter 

Surname field: FAIRGRIEVE AND 
 BROWN LIMITED 

THE FIRM OF 
FAIRGREIVE AND 
BROWN LIMITED 
(“Firm Of” is not 
entered) 

Forename field: - 

 
Search criteria Enter 

Surname field: BARNS LIMITED FRANK BARNS 
LIMITED Forename field: FRANK 
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Search criteria Enter 

Surname field: BANK OF SCOTLAND GOVERNOR AND 
COMPANY OF BANK 
OF SCOTLAND (In this 
case the text 
GOVERNOR AND 
COMPANY OF does not 
need to be entered) 

Forename field: - 

 
Search criteria Enter 

Surname field: T S B BANK 
SCOTLAND PLC 

T S B BANK 
SCOTLAND PLC 
(Spaces should be 
entered between the 
initials T, S and B) 

Forename field: - 

 
Search criteria Enter 

Surname field: 3 I PLC 3 I PLC (Spaces should 
be entered between the 
initials) 

Forename field: - 

 
Search criteria Enter 

Surname field: MANN AND SONS R M MANN AND SONS 
(Spaces should be 
entered between the 
initials R and M) 

Forename field: R M 

 
Nobility 
 
Search criteria Enter 

Surname field: DUKE OF ARGYLL DUKE OF ARGYLL 
Forename field: - 

 
Search criteria Enter 

Surname field: DALRYMPLE SIR CHARLES MARK 
DALRYMPLE (SIR is 
ignored) 

Forename field: CHARLES MARK 

 
Search criteria Enter 

Surname field: LORD OLIVER LORD OLIVER 
Forename field: - 
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Miscellaneous 
 
Search criteria Enter 

Surname field: SCOTLAND SECRETARY OF 
STATE FOR 
SCOTLAND 

Forename field: SECRETARY OF 
STATE FOR 

 
Search criteria Enter 

Surname field: EDINBURGH COUNCIL CITY OF EDINBURGH 
COUNCIL (CITY OF is 
not entered) 

Forename field: - 
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PROPERTY ADDRESS SEARCH GUIDELINES FOR THE REGISTER OF 
SASINES 
 
Postal addresses 
 
The list below shows examples of how to enter the more common types of name 
criteria into the various criteria fields.  The list provides guidelines only and is not 
exhaustive.  District and Town are not searchable in the Sasines Register. 
 
If you are unsure of the street number then search only the street name and trawl 
through the result for the number you want. 
 
Don’t enter the town except for HIGH STREET and MAIN STREET eg HIGH 
STREET, EDINBURGH or MAIN STREET, HADDINGTON (use a comma 
between the street name and the town). 
 
Search criteria Enter 

House Number field: 20 
House Name field: - 

20 RANKIN ROAD, 
EDINBURGH (This 
search will reveal all the 
20 Rankin Roads in the 
county) 

Street Name field: RANKIN ROAD 

 
Search criteria Enter 

House Number field:  
House Name field: 18/3 

Flat 18/3 UNION 
STREET, ABERDEEN 
(This will search for an 
exact match for 18/3 
UNION STREET) 

Street Name field: UNION STREET 

 
Search criteria Enter  

House Number field: 23 
House Name field: - 

23 HIGH STREET, 
ELGIN 

Street Name field: HIGH STREET, ELGIN 
 
Search criteria Enter 

House Number field: - 
House Name field: ROSE COTTAGE 

ROSE COTTAGE, in 
the village of TEMPLE 
(Where a House Name 
and Town could be 
considered as a postal 
address both House 
Name and Town are 
entered.  The Town is 
entered in the Street 
Name field) 

Street Name field: TEMPLE 

 
Search criteria Enter 

House Number field: - 25 ACRES ON THE 
ROAD FROM PATH House Name field: - 
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FIELD TO WHITEN 
(Only the description of 
the road should be 
entered) 

Street Name field: PATHFIELD TO 
WHITEN 

 
Search criteria Enter 

House Number field: - 
House Name field: - 

RIVER TAY 

Street Name: RIVER TAY 
 
Search criteria Enter 

House Number field: - 
House Name field: - 

LOCH NESS 

Street Name: LOCH NESS 
 
Search criteria Enter 

House Number field: - 
House Name field: - 

BRIDGE OF AWE 

Street Name: BRIDGE OF AWE 
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Appendix B 
 
DEED TYPES 
 
The following is an alphabetical list (not exhaustive) of some of the common deed 
types.  The deed type is followed by the abbreviation for the deed type that will be 
shown in the minute. 
 
ASSIGNATION OF LEASE (ASSIG.) 
 
A deed that is used to transfer a tenant’s interest in an existing lease to a new 
tenant. 
 
ASSIGNATION OF STANDARD SECURITY (ASSIG.) 
 
The Creditor’s interest in a Standard Security may be transferred to a different 
creditor by means of an Assignation. 
 
BOND AND DISPOSITION IN SECURITY (BOND) 
 
Before 1970 when the Standard Security was introduced, this was one of the two 
ways of obtaining a loan over heritable property (the other being an Ex Facie 
Absolute Disp.). 
 
There are two separate elements to a Bond and Disp. 
1. the Bond, whereby the Debtor binds himself to repay the loan, and  
2. the Disposition, whereby the Debtor transfers his interest (as a form of 
Security) to the Creditor.  The Debtor could only be divested of his real interest if 
he defaults in the repayment of the loan. 
 
Once the Debtor has repaid all the money, a Discharge of the Bond would be 
granted. 
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COMPULSORY PURCHASE ORDER 
 
Powers of compulsory purchase have been granted by statute to such bodies as 
government departments and local authorities. 
 
A Compulsory Purchase Order is prepared by the acquiring authority and is 
recorded in the Sasine Register.  The order does not by itself transfer the 
property that it affects.  It must be followed by a title in favour of the acquiring 
authority.  The purpose of the recording is to warn any person searching the 
Register that the property is about to be acquired compulsorily. 
 
CONTRACT OF EXCAMBION 
 
A Contract of Excambion is drawn up to effect an exchange of property.  It is 
usually used when a small area of ground is exchanged for another, although it is 
not unknown for two houses to be exchanged. 
It is used as an alternative to drawing up two separate Dispositions. 
 
DEED OF CONDITIONS 
 
A Deed of Conditions is usually effected by someone who owns a large area of 
ground (e.g. Wimpey Homes, Angus Council).  The deed is used to narrate all the 
conditions that apply to the whole area.  When parts of the land are sold off, a 
reference will be made to the recorded Deed of Conditions in the breakaway 
deeds.  This prevents the need for repetition of all the conditions in every deed. 
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DEED OF RESTRICTION 
 
A Deed of Restriction is used to release part of a property from a Standard 
Security.  These deeds are often seen on the Search Sheets for large estates.  
When the builder is ready to sell off an individual plot, a Deed of Restriction is 
granted to exclude the plot from any Standard Securities over the major area.  
Deeds of Restriction are granted by the Creditor in the Standard Security.  The 
house plot is disburdened from the Standard Security and the new owners are 
free from any liability to repay the loan. 
 
DEED OF SERVITUDE 
 
A Deed of Servitude is drawn up when the owners of two adjacent properties 
agree that a right be granted over one of the properties in favour of the other. 
They commonly create rights of access or the right to lay and maintain pipes. 
 
DEED OF VARIATION 
 
A Deed of Variation is granted to alter the provisions in a Standard Security, e.g. 
a change to the amount of the loan, or in the number of persons liable to repay. 
 
DISCHARGE (DISCH.) 
 
When a loan has been repaid, the creditor grants a Discharge of the Standard 
Security in favour of the debtor.  This deed clears the property of the outstanding 
burden of the Standard Security. 
 
DISCHARGE OF BOND 
 
Before 1970 a Bond and Disposition was a common way of obtaining a loan (see 
separate entry).  A Discharge is recorded once the loan has been repaid. 
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DISCHARGE OF EX FACIE ABSOLUTE DISPOSITION 
 
Before 1970 (when the Standard Security was introduced) an Ex Facie Absolute 
Disposition was another common way of obtaining a loan (see separate entry).  
The granting of a Discharge has the effect of returning the property from the 
Creditor to the Debtor (i.e. it Discharges the loan).  A Reconveyance has the 
same effect.  (See separate entry.) 
 
DISCOUNT STANDARD SECURITY (STANDARD SECURITY (in respect of 
discount)) 
 
When a Local Authority gives an existing tenant a discount on the purchase price 
of a council house, it imposes certain conditions on the buyer. 
Usually the buyer is not allowed to sell the property within a specified period, 
unless some, or all, of the discount is repaid. 
The discount is given, and the conditions imposed, by way of a Discount 
Standard Security. 
 
DISPOSITION (DISP.) 
 
The granting of a Disposition transfers the Granters whole right, title and interest 
in the property to the Grantee. 
 
DISPOSITION (IN VIRTUE OF POWER OF SALE) 
 
The Creditor in either a Standard Security or a Bond and Disposition in Security, 
has, by Statute, a power of sale.  This entitles them to sell the security subjects if 
the debtor defaults in payment of the sum borrowed.  After they have carried out 
the procedure laid down for such a sale*, the creditor grants a Disposition (in 
virtue of power of sale) to the new purchaser. 
 
*(the subjects must be advertised and the price must be the best that can be 
reasonably obtained). 
 
EX FACIE ABSOLUTE DISPOSITION (DISP. in minute, V. C. Disp. noted in 
margin) 
 
Before 1970, when the Standard Security was introduced, this was one of two 
ways of obtaining a loan over heritable property (the other being a Bond and 
Disposition). 
On the face of it, an Ex Facie Absolute Disposition was an absolute transfer of 
heritable property by the debtor to the creditor.  However, there was an 
agreement drawn up between debtor and creditor, whereby the creditor was 
bound to return the property to the debtor on repayment of the loan. 
The property is returned to the debtor by either a Reconveyance or a Discharge. 
 
FEU CONTRACT (FEU CON.)/FEU CHARTER (FEU CH.)/FEU DISPOSITION 
(FEU DISP.) 
 
A Feu Deed transfers the title of the property, and creates a feudal relationship 
between the Granter and the Grantee. (See section on Superiority). 
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GENERAL VESTING DECLARATION 
 
Recording a General Vesting Declaration is a common method of compulsory 
acquisition.  A Compulsory Purchase Order is prepared by the acquiring authority, 
but there is no statutory requirement that it be recorded.  A G.V.D is then drawn 
up and recorded.  The description in a C.P.O lists the individual properties being 
purchased and the owners of these properties.  The description in a G.V.D is 
usually a composite one, which describes the whole area that comprises the 
separate properties. 
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LEASE 
 
The Granter (or Landlord) of a lease lets property to the Grantee (or tenant) for a 
specific period (or term).  The tenant will normally pay the landlord an annual sum 
of money (rent, or a one off payment) in return for the use of the property, and will 
agree to abide by certain conditions imposed by the landlord.  At the end of the 
term, the tenant's interest in the lease reverts to the landlord.  Only long leases 
(i.e. leases that specify a term of more than 20 years) are recordable in the 
Sasine Register.  Since 1 Sep. 1974, property let on a long lease may not be 
used as a private dwelling house. 
Short Leases may be recorded in the Books of Council and Session. 
 
MINUTE OF WAIVER 
 
A Minute of Waiver is a deed normally granted by a superior in favour of a vassal.  
This deed is drawn up when one of the original feuing conditions is changed, e.g. 
a typical condition in a feu deed may be that the vassal is prohibited from building 
a garage.  At a later date the vassal may approach the Superior and ask them to 
change or waive that particular condition.  If the Superior agrees to the change, a 
Minute of Waiver is recorded.  The vassal normally has to pay the superior a sum 
of money (usually nominal) in return for waiving the terms of a condition. 
 
NOTICE OF PAYMENT OF IMPROVEMENT/REPAIRS GRANT 
 
This deed narrates shows that a grant of money has been made by a local 
authority to a proprietor to assist with the expenses of improving or repairing their 
house.  It burdens (i.e. creates conditions over) the property for a specified period 
of time 
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NOTICE OF TITLE 
 
This is a deed prepared by a lawyer or Notary Public which states that particular 
persons have right to certain property.  It becomes effective when recorded in the 
Sasine Register, and it narrates details of the documents that conferred the 
persons right to the property (e.g. through a Will, or by Act of Parliament, etc.). 
 
RANKING AGREEMENT 
 
A Ranking Agreement agrees the ranking between creditors who are both party to 
Standard Securities over one property.  Ranking is the order of preference given 
to two or more recorded Standard Securities granted over the same subjects.  If a 
debtor has granted more than one heritable security over the same subjects and 
defaults in payment of any of these securities the ranking of each security 
becomes of practical importance.  A creditor who ranks preferred to the other 
creditors can satisfy his debt fully before any other creditor can begin to satisfy 
his claim.   
Standard Securities are normally ranked in order of recording.  Some may be 
regulated differently by the recording of a ranking agreement.  Others contain a 
clause claiming equal ranking; this means that each creditor could be paid from 
the proceeds of a sale, but only in proportion to the amount of their Standard 
Securities. 
 
RECONVEYANCE 
 
A Reconveyance is one of two ways of discharging an Ex Facie Absolute 
Disposition (the other being a Discharge).  On repayment of the loan, the Creditor 
reconveys (gives back) the subjects to the debtor, or their successor. 
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RENUNCIATION OF LEASE 
 
When a tenant wishes to terminate their lease before the end of the agreed term, 
they may grant a renunciation in favour of the Landlord.  The lease is then at an 
end.  On the Search Sheet the Renunciation would effectively carry the subjects 
from the tenant’s Search Sheet back to the Landlord’s Search Sheet. 
 
STANDARD SECURITY 
 
The Conveyancing and Feudal Reform (Scotland) Act 1970 introduced the 
Standard Security as the deed by which a loan is obtained over heritable 
property.  In return for a loan advanced by the lender (creditor), the borrower 
(debtor) puts up the property as security for the loan. 
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