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Introduction 
 
This booklet has been designed to assist you when interrogating the Land Register 
part of Registers Direct. 
 
It contains step by step instructions on all of the most common Land Register 
search functions.  Simply look up the type of search you want to do in the Table of 
Contents and go to the appropriate page.  
 
This booklet will also give you advice on the best search methods and techniques 
so you get the most out of Registers Direct. 
 
When using Registers Direct there are a few simple rules you should follow to help 
you utilise the system to its full potential: 
 

1. Pressing the F11 key on your keyboard allows you to work on full screen 
(F11 again to return to normal screen). 

 
2. Use the GO BACK/RETURN TO RESULTS buttons on Registers Direct to 

move back to a previous screen and not the Back button on your Internet 
browser. Using the Back or Refresh buttons on your browser may 
result in the loss of search results and/or a further charge being 
incurred. 

 
3. Labels with a Red Asterix indicate mandatory fields: you must enter text in 

these fields in order to search Registers Direct. 
 

4. Hover the mouse-pointer over a "field name" to bring up context sensitive 
help to assist you when filling in the various fields. 

 
5. You can only select a single county to search.   

 
6. The exact match method Registers Direct uses to search its database 

means that a name or address search will return only exact matches to the 
search criteria, e.g. a Forename must be the person’s 1st Forename. There 
is a trailing wild-card so shorten the criteria if you are unsure. 

 
7. The £Search button indicates that a fee will be charged for the service, this 

excludes Nil Results which are non-chargeable.  
 

8. It is strongly recommended that you enter a User Reference where there is 
the option to do so. This will be printed on the invoice and will enable any 
charges to be allocated appropriately by your Cashroom. 

 
Before you start any searches it is recommended that you read pages 3 to 5 of this 
booklet to help you understand the basic parts of the Land Register. 
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The Land Register 
 
The Land Register is divided between the Title Sheet and the Application 
Record. These have to be searched separately and have separate fees. 
 
Title Sheet 
 
The Title Sheet contains up to date details of the Titles to all registered property. 
(Please note there may be outstanding applications for these titles that have not 
completed the registration process. See Application Record below.) 
 
The following menu choices are all available with Title Record Searches: 
 
• Search by Address. 
• Search by Name. 
• Search by Title Number. 
 
The Application Record 
 
The Application Record holds details of all pending Applications on the Land 
Register.  The Application Record is basically work in progress. 
 
The following menu choices are all available with Application Search: 
 
• Search by Address  
• Search by Applicant Name 
• Search by Granter Name 
• Search by Title Number  
• Search by Application Number 
 
Index Map Search 
 
The Index Map is a record of all Registered Titles (Title Sheets) and is based on 
the Ordnance Survey map. All property registered in the Land Register is indexed 
on a copy of the Ordnance Survey map.  This allows users to identify and view 
adjacent property information, and to identify and search for property or ground 
which does not have a postal address. 
 
The Index Map does not display any Application Record or Sasine Register 
information. 
 
Search by Map Navigation - Allows users to pan around the map looking for a 
specific point or property of interest.  This method is best used when a property 
address, Title Number, or Grid Reference is unavailable. 
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Search by Property Address - Detail of the Index Map is displayed with the 
address searched at its centre. 
 
Search by Title Number - If the Title Number (Title Sheet) exists then detail of the 
Index Map is displayed with the Title location at its centre. 
 
Search by Grid Reference - If the Grid Reference is valid then detail of the Index 
Map is displayed with the Grid Reference at its centre. 
 
The Sasine Register and the Land Register in operational counties 
 
When a county became "operational" the Land Register gradually "takes over" 
from the Sasine Register, however, records of transactions prior to the county 
becoming operational are still retained in the Sasine Register. 
 
The migration trigger from Sasine to Land Register is, normally, a sale for a 
monetary consideration. This trigger may be modified by the Keeper. 
 
You are now ready to start searching the Land Register. 
 
REGISTERS DIRECT Helpdesk Number 08456070160 
       eservices@ros.gov.uk  
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This is the screen you will see when you first login to Registers Direct 
 
Check the eservices Portal General notices when you first login. Important notices 
are posted here for users of our eservices 
 
Click on the Registers Direct link – to move to the Registers Direct Main Menu 
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The Registers Direct Main Menu. 
 
The Main Menu near the top of the screen gives access to all the different areas 
within Registers Direct and stays visible at all times.  Each icon is a link to an area 
of Registers Direct e.g. Land Register, Sasine Register, etc. 
 
To logout of Registers Direct click the Log out option. 
 
When you initially login to the system the opening screen presents you with the 
Currency of all the Registers 
 
Scroll down to the screen – to view the currency of the various registers 
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Click in the “Disable this page for today” check box, and then click on 
Continue button – to disable the page and return you to the registers Direct Main 
Menu 
 

 
 
The Help [?] option is “context sensitive” and gives Help on this page.  You will 
also see similar Help buttons on other pages. 
 
Registers Direct Information such as Fees, Land Register Programme, FAQ’s, etc. 
can be viewed by clicking on the Information Link. 
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 Searching the Title Sheet by Property Address. 
 
The Title Sheet Record contains details of all completed applications for 
Registration, in other words, all registered Titles to land.  You can search for a 
specific Title Sheet using the address.  
 
Click on the Land Register tab in the main menu bar – to go to the Land Register 
menu choices 
 

 
 
Choose Title Record Search menu choice – to start searching the Title Sheet 
record 
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The system defaults to the Address Search menu option. 
 
The appearance and functionality of the Search by Property Address screen is 
consistent throughout the Land Register in Registers Direct. 
 

TIP: When the County field is selected (blue), you can select a county quickly by 
typing the first letter of the county, e.g. typing C will select CAITHNESS, typing C 
again will select CLACKMANNAN.  Using this method you can toggle through all 
the counties beginning with your chosen letter. 

 
Click on the drop-down arrow – to display the Counties 
 

 
 
Note:  If you are unsure what County your search falls within, then use our County 

and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Select a County from the list – to populate the County field 
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Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages.  
 

 
 
Click on the County - to import it into your search criteria. 
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Note 1: The exact match method Registers Direct uses to search its database 
means that an Address searched against will return only exact matches to 
the search criteria. There is a trailing wild-card so shorten the criteria if you 
are unsure of spelling etc. 

 
Note 2: You will often have a better search success if you omit the house or flat 

number from the address search. This will allow the system to find all the 
records for that street name.  You can then choose the house or flat 
number relevant to you from the list of matches found. 

 
If you do enter a House Number you must also enter at least a Street Name, a 
District, or a Postcode. 
 
You can search against a Postcode alone e.g. EH8 7AU, note you would not find 
any property registered with no post-code. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ emails and invoices. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  It does not matter whether the text is upper or lower case. 
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Click the £ Search button once – to search the address criteria entered 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
 

 
 
Note: If your Search does not find any matching results then the following 
message will appear on screen. 
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If your search finds any matching results, then they will be listed as shown below. 
 

 
 
Note 1: Hovering with the mouse pointer over the address in the Property Address 

field will display fuller details of the address. 
 
Note 2: The Proprietor Address field displays the address given by the purchaser 

when they bought the property. 
 
Note 3: The Title Number is a unique number allocated to the property when it first 

comes on to the Land Register; this number generally remains the same 
no matter how many times the property is sold thereafter, unless it is sub-
divided or absorbed into another Title.  The Title Number includes a county 
abbreviation and a number, e.g. MID43190 
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Click on the relevant Title Number (coloured blue) - to view the Title details 
 

 
 
The Title Sheet opens displaying the A Property Section. 
 
See Appendix A for details of information held in the A, B, C and D Sections of 
the Title Sheet. 
 

Viewing and Printing the Title Sheet Sections 
 
Choose to view any other Section (B/C/D or Plan) of the Title Sheet by clicking on 
the relevant tab, there is no further charge. 
 
Click on the Section B tab – to open the Title Sheet B Section 
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Click on the Section C tab – to open the Title Sheet C Section 
 

 
 
Click on the Plan tab – to open Adobe reader showing the location and extent of 
the property on the ordnance map 
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Note 1: Plans can be Saved or printed off by selecting the Adobe Print and Save 

menu choices. 
 
Note 2: Click on the Zoom In and Zoom out buttons to increase or decrease the 

magnification of the map. 
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If a plan consists of multi-pages or a Supplementary Plan to the Title Plan exists, 
then a plan pick-list will be generated as shown below.  Click on the plan version 
you wish to view (You must view a plan to print/ save a plan). 
 
The AO Viewing version is a single A4 page representation of the entire plan, the 
A4 Print version is the multi-A4 page version. 
 

 
 
Click on the Close button – to return to the Title Sheet 
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Printing or emailing the Title Sheet (Note: separate from the Plan option) 
 
Click on the appropriate PRINT or Email link on the left hand side of the screen – 
to open the Section or Sections of the Title Sheet you wish to Print or email 
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Click on the Print button - to print off the Section(s) on screen 
 
Note: If you have selected the Email option, then you will be offered an email 

button instead. 
 
Click on the Close button – to return to the Title Sheet 
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Click on the Land Register tab – to return to the Land Register main menu 
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Searching the Title Sheet Record by Name 
Click on the Title Record Search menu choice – to start searching the Title Sheet 
record 
 

 
 
The system defaults to the Address Search menu option. 
 
Click on the Name menu choice – to open the Title Sheet name search window 
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Note:  If you are unsure what County your search falls within, then use our County 
and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 

 
Click on the drop-down arrow – to display the  counties 
 

 
 
Select a County from the list – to populate the County field 
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Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  It does not matter whether the text is upper or lower case.  If 
you have a forename or an initial then use it to narrow down your search. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 

 
 
Click the £ Search button once – to search the name criteria entered 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
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Note: If your Search does not find any matching results then the following 

message will appear on screen. 
 

 
 
If your search finds any matching results, then they will be listed as shown below 
 
Note 1: Hovering with the mouse pointer over the address in the Property Address 

field will display fuller details of the address 
 
Note 2: The Proprietor Address field displays the address given by the purchaser 

when they bought the property 
 
Note 3: The Title Number is a unique number allocated to the property when it first 

comes on to the Land Register; this number generally remains the same 
no matter how many times the property is sold thereafter, unless it is sub-
divided or absorbed into another Title.  The Title Number includes a county 
abbreviation and a number, e.g. MID43190 

 
Click on the relevant Title Number (coloured blue) - to view the Title details 
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See Appendix A for details of information held in the A, B, C and D Sections of 
the Title Sheet 

 
To see how to view and print the various Title Sheet Sections - See Viewing and 
Printing the Title Sheet Sections on pages 14 to 19 
 
Click on the Land Register tab – to return to the Land Register main menu 
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Search the Title Sheet by Title Number. 
 
The Title Sheet Record contains details of all completed applications for 
Registration, in other words, all registered Titles to land.  You can search for a 
specific Title Sheet using its Title Number.  
 
Click on the Title Record Search menu choice- to start searching the Title Sheet 
record 
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The system defaults to the Address Search menu option. 
 
Click on the Title Number menu choice – to open the Title Number Search 
window 
 

 
 
The Title Number is a unique number allocated to the property when it first comes 
on to the Land Register; this number generally remains the same no matter how 
many times the property is sold thereafter, unless it is sub-divided or absorbed into 
another Title.  The Title Number includes a county abbreviation and a number, e.g. 
MID43190 
 
Click on the drop down arrow – to display the counties 
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Select the appropriate County from the drop-down list 
 

 
 
Enter the Title Number immediately after the county abbreviation 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
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Click the £ Search button once – to search the Title Number entered 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
 

 
 
Note: If your Search does not find any matching results then the following 

message will appear on screen.  You will then need to search the 
Application record by Title Number - See page 53. 
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See Appendix A for explanations of the Title Sheet Sections. 
 
To see how to view and print the various Title Sheet Sections - See Viewing and 
Printing the Title Sheet Sections on pages 14 to 19 
 

 
 
Click on the Land Register tab – to return to the Land Register main menu 
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Searching the Application Record by Property Address 
 
The Application Record holds details of all pending Applications on the Land 
Register, i.e. work in progress. You can search for a specific Application using the 
address. 
 
Note: A Title Sheet may already exist and is about to be amended by a Dealing of 

Whole (DW), or a Title Sheet may be being prepared from a First 
Registration (FR) or Transfer of Part (TP). 

 
Choose the Application Search menu option – to start searching the Application 
record 
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The system defaults to the Address Search menu option. 
 
The appearance and functionality of the Search by Property Address screen is 
consistent throughout the Land Register in Registers Direct. 
 

TIP: When the County field is selected (blue), you can select a county quickly by 
typing the first letter of the county, e.g. typing C will select CAITHNESS, typing C 
again will select CLACMANNAN.  Using this method you can cycle through all 
the counties beginning with your chosen letter. 

 
Click on the drop-down arrow – to display the counties 
 

 
 
Note:  If you are unsure what County your search falls within, then use our County 

and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Select a County from the list – to populate the County field 
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Alternatively click on the Map to view the counties, and then hover the mouse-
pointer over a county to view a list of the main Towns & Villages. 
 

 
 
Click on the County - to import it into your search criteria. 
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Note 1: The exact match method Registers Direct uses to search its database 
means that an Address searched against will return only exact matches to 
the search criteria. There is a trailing wild-card so shorten the criteria if you 
are unsure of spelling etc. 

 
Note 2: You will often have a better search success if you omit the house or flat 

number from the address search. This will allow the system to find all the 
records for that street name.  You can then choose the house or flat 
number relevant to you from the list of matches found.  

 
If you do enter a House Number you must also enter at least either a Street Name, 
a District, or a Postcode. 
 
You can search against a Postcode alone e.g. EH8 7AU, note you would not find 
any property registered with no post-code. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 
Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  It does not matter whether the text is upper or lower case. 
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The example address being searched is 13 Watson Crescent 
 
It is often better to omit the house number 
 
Click the £ Search button once – to search the Application record for all 
applications for the Street name entered 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
  

 
 
If your Search does not find any matching results then the following message will 
appear on screen. 
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Application Number - A unique yearly running number allocated to the 
Application. e.g. 11MID13745 (11 = 2011, MID = Midlothian and 13745 is the 
number of Applications to date at that time).  
 
Note 1: The Application Number is only used until the application has completed 

the Registration process; it then disappears and is never re-used. 
 
Note 2: The Applicant and Granter fields are not populated when an Application 

does not contain a Disposition e.g. Discharge of a Standard Security, 
Standard Security. 

 
Note 3: You can view all your Application Results for the one Fee. 
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Note 1: It is important that you check for all occurrences of the address searched.  
There may have been additional Applications submitted for that particular 
property at a later date. 

 
Note 2: If you find more than one version of the same Application number, then 

you need to select one only (they are identical).  
 
Applications details can be viewed directly from the results list by clicking on the 
Application Number (coloured blue). 
 
In this example there are three occurrences of number 13 Watson Crescent.  Two 
Application Numbers are identical, so only one needs to be selected 
The third one has a different Application number and needs to be selected too. 
 
Select all occurrences of your address with different Application Numbers, and 
then click on the Refine button – to show only the selected applications 
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The three main types of Applications on the Land Register are: 

 

First Registration (FR) - the first time that the subjects are registered in the Land 
Register.  The transfer to the Land Register happens when the property is sold for 
a monetary value - the sale triggers a compulsory switch of Register.  
 
Note: A First Registration cannot have an existing Title Sheet. 
 
 Dealing With Whole (DW) - this refers to any subsequent dealing with the whole 

of registered subjects, e.g. re-sale re-mortage/ etc 

Note: A DW will have an existing Title Sheet if there is no First Registration 

or Transfer of Part Application pending. 

 
Transfer Of Part (TP) - this refers to the sale of part of the interest in registered 

subjects.  For example, Wimpey Homes registers a large plot of land (the Parent 
Title), builds on it and then sells off various plots/ flats or houses.  Each individual 

sale from the estate is a TP and will have its own unique Title Number and Land 

Certificate.  The Land Certificate for the estate will be updated, both on the Title 

Plan and in the text of the A. Property Section of the Title Sheet, to show the plots 

sold off as having been removed or leased from the original Title. 

 
Click on the View All button – to view both selected Application details 
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See Appendix B for an explanation of Application details and how to check the 
Lender using the Creditor Code. 
 
Creditor Codes are used for Lenders e.g. MB1 is the Creditor Code for The 
Mortgage Business PLC. 
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Printing the Application Details 
 
Select the PRINT or Email option from the Print Menu - to open print window 
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Click on Print button – to print off the Application Record 
 
Registers Direct - Land Register: View Application 11MID13745 
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Click on the Close button – to return to the Application record 
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Click on the Return to Results button - to return to the Application Results list 
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Click on the Land Register tab - to return to the Land Register Main screen 
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Searching the Application Record by Applicant/Granter Name. 
 
The Application Record holds details of all pending Applications on the Land 
Register, i.e. work in progress. You can search for a specific Application using the 
Applicant or Granters name. 
 
Note 1: A Title Sheet may already exist and is about to be amended by a Dealing 

of Whole (DW), or a Title Sheet may be being prepared from a First 
Registration (FR) or Transfer of Part (TP). 

 
Note 2: The Applicant and Granter fields are not populated when an Application 

does not contain a Disposition e.g. Discharge of a Standard Security, 
Standard Security, Deed of Postponement, Ranking Agreement, etc.  

 
Choose the Application Search menu choice – to start searching the Application 
record 
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The system defaults to the Address Search menu option 
 
Choose Search by Applicant/Granter Name menu tab. 
 

 
 

TIP: When the County field is selected (blue), you can select a county quickly by 
typing the first letter of the county, e.g. typing C will select CAITHNESS, typing C 
again will select CLACMANNAN.  Using this method you can cycle through all 
the counties beginning with your chosen letter. 

 
Click on the drop-down arrow – to display the counties 
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Note:  If you are unsure what County your search falls within, then use our County 
and Places booklet at http://ros.gov.uk/pdfs/towns.pdf 
 
Select a County from the list – to populate the County field 
 

 
 
Type the criteria for your search in the relevant fields (boxes).  It does not matter 
whether the text is upper or lower case.  If you have a forename or an initial then 
use it to narrow down your search. 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
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Click on the Search button – to start searching the Application record 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
 

 
 
Note: If your Search does not find any matching results then the following 

message will appear on screen. 
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Application Number - A unique yearly running number allocated to the 
Application. e.g. 11MID13745 (11 = 2011, MID = Midlothian and 13745 is the 
number of Applications to date at that time).  
 
Note 1: The Application Number is only used until the application has completed 

the Registration process; it then disappears and is never reused. 
 
Note 2: The Applicant and Granter fields are not populated when an Application 

does not contain a Disposition.  E.g. Discharge of a Standard Security, 
Standard Security, Deed of Postponement, Ranking Agreement, etc.  

 
Note 3: You can view all your Application Results for the one Fee. 
 
If you find more than one version of the same Application number, then you need 
only select one (they are identical).  
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Click on the Application Number you want to view – to view the application 
record details 
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This example shows the resale of a Registered Title.  This is because the 
Application type is a Dealing with Whole and contains a Disposition 
 
The Title Sheet MID3536 will reflect the Seller’s (Granter) details until this 
Application completes the Registration process and is updated. 
 
See Appendix B for an explanation of Application details and how to check 
the Lender using the Creditor Code. 
 
Creditor Codes are used for Lenders e.g. COBK3 is the Creditor Code for 
Cooperative Bank PLC. 
 
See Pages 40 to 43 - Printing the Application Details 
 
Click on Return to Results button – to go back to your list of results 
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Click on the Land Register tab – to return to the Land Register main menu 
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Application Record Title Number Search 
The Application Record holds details of all pending Applications on the Land 
Register.  You can search for a specific Application using its Title Number.  
 
The Title Number is a unique number allocated to the property when it first comes 
on to the Land Register; this number remains the same no matter how many times 
the property is sold thereafter.  The Title Number includes a county abbreviation 
and a number, e.g. GLA23678 
 
Note: A Title Sheet may already exist and is about to be amended by a Dealing of 

Whole (DW), or a Title Sheet may be being prepared from a First 
Registration (FR) or Transfer of Part (TP). 

 
Click on the Application Search menu choice – to search the Application Record 
 

 
 
The system defaults to the Address Search menu option 
 
Choose the Title Number menu – to start searching the Application record by Title 
Number 
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TIP: When the County field is selected (blue), you can select a county quickly by 
typing the first letter of the county, e.g. typing C will select CAITHNESS, typing C 
again will select CLACMANNAN.  Using this method you can cycle through all 
the counties beginning with your chosen letter. 

 
Click on the drop-down arrow – to display the counties 
 

 
 
Select a County from the list – to populate the County field 
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Enter the Title Number immediately after the county abbreviation 
 
A User Reference is optional however it is strongly recommended you use this 
field to enter a reference for your own use.  It will accept up to 30 characters and 
can contain any combinations of letters and numbers and will be included on 
prints/ mails and invoices. 
 

 
 
Click the £ Search button once – to search for all entries that match the Title 
Number entered 
 
Note: you will not be charged for Nil Results i.e. where No Search Results Found 
is displayed. 
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Note: If your Search does not find any matching results then the following 
message will appear on screen.  You would then need to search the Title 
Sheet record as it has completed the Registration process – see page 26 

 

 
 
Note: Each unit of property is identified by a unique Title Number, however, every 
time a transaction involving the property is sent for Registration it is also allocated 
a yearly running number called an Application Number. 
E.g. 01MID00469 where 01 is the year, mid is the county abbreviation and 00469 
is the number of applications received for that county in that year to date. 
 
Click on the Application Number - to view the Application Record 
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See Appendix B for an explanation of Application details and how to check 
the Lender using the Creditor Code. 
 
Creditor Codes are used for Lenders e.g. NBS is the Creditor Code for Nationwide 
Building Society. 
 
See Pages 40 to 43 - Printing the Application Details 
 
Click on Return to Results button – to return to your list of results 
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Click on the Land Register tab – to return to the Land Register main menu 
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Next Application Notes (NANs) 
 
NANs allow information to be flagged up on the Application Record against a 
particular Title Number, you will not find NANs indexed against alternative 
Application Record search types.   
 
A NAN can be created for many, often diverse, reasons, for example, a NAN can 
intimate notification of court proceedings which may result in rectification of the 
Land Register or notification that burdens have been removed from the Title Sheet 
in line with Feudal Abolition.   
 
In the majority of cases the note will be classed as persistent, i.e., the note will be 
left on the Application Record indefinitely or until the note has been actioned at 
which point its use has been superseded and the NAN will be removed. 
 
You should be aware of the potential for a NAN to appear against a Title and 
should ensure that you carry out the appropriate search of the Application Record 
(by Title Number). 
 
To view NANs click the View Notes button - to open the NAN(s) in a new window 
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Click the Close button – to return to the Application record results 
 

 
 
Click on the Land Register tab – to return to the Land Register main menu 
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Index Map Search 
The Index Map is a record of all registered Titles and is based on the Ordnance 
Survey map. All property, which is registered in the Land Register, is indexed on a 
copy of the Ordnance Survey map.  This allows users to identify and view adjacent 
property information, and to identify and search for property or ground which may 
not have a proper postal address. 
 
Choose the Index Map Search menu option – to open the Index map window 
 

 
 
The system defaults to the Map Navigation option 
 
Click on the Address tab – to open the Index map search by address window 
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Type the criteria for your search in the relevant fields (boxes).  Click in the field 
first before you type.  It does not matter whether the text is upper or lower case. 
 
If you enter a Street Name you must also, at least, enter a District or town. 
 
You can search against a Postcode and number, or postcode alone e.g. EH8 7AU. 
 

 
 
Click on the Search button to search the Postcode  
 
There is no fee for this search 
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Click on the Address link (blue) - to open the Ordnance Survey Map site centred 
on that address 
 

 
 
Clicking on the IN or OUT zoom button, then use the mouse to click on the area 
you want to zoom in/out - to move you closer or further away from the map 
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Select the Pan Button, and then click the mouse on the area to want to centre on 
screen. 
 

 
 
Click on the Globe button - to view the Entire Map of Scotland 
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Click on the Back button - to return to the previous screen 
 

 
 
Click on the Layers button - to display the various map layers 
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Select or Deselect layers as required 
 

 
 
Click on the Layers button – to deselect the Layers 
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Click the Display Titles button, and then draw a rectangle on the map by clicking 
and dragging the mouse. 
 
Release mouse button - to find and display Seed Point(s) of Registered Titles (this 
will incur a fee). 
 

 
 
The Seed Points (Triangles) may represent 1 or more Titles. 
 
Titles viewable on screen are indicated by the eye icon, Titles off screen have no 
eye icon. The arrows on the result list table indicate the direction of the Seed from 
the screen centre 
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Hover over the Title number with the mouse pointer – to display the property 
description (useful for flatted property) 
 

 
 
Click the Query button - to activate the seed points 
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Use the + symbol to position the mouse over the relevant Seed, and then click the 
mouse button – to display the Title Number of that seed point 
 

 
 
Click on the Title number – to select 
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Click on the View button – to display the Title sheet 
 

 
 
See Appendix A for details of information held in the A, B, C and D Sections of 
the Title Sheet 
 
See pages pages 14 to 19 for Viewing and Printing the Title sheet 
 
Click the Return to Index Map button - to return to the Index Map Seed Results. 
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Note:  Any additional seed points viewed will incur another fee 
 
Click on the Index Map Search menu choice – to return to the Index map main 
screen 
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Index Map Search by Map Navigation 
 
Map Navigation can be used when other methods are not available or have failed. 
 
A typical search might involve searching for a particular area of ground on an 
unnamed road, for example, the road from Shotts to Fauldhouse.  This would 
involve the user panning around the map to locate that specific area. 
 
The Search by Map Navigation tab is the default option. 
 
Use the zoom in/ out and pan buttons to manipulate the map, once you have 
reached a sufficient zoom level the Display Titles and query features buttons will 
appear/ activate. 
 
Click on the Zoom In button 
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Click and Drag the mouse on the area you want to zoom in to, and then release 
the mouse – to zoom in closer 
 

 
 
Repeat the above step or use the Zoom In 
 
Alternatively use the Zoom In and Pan buttons on the right hand side of the 
screen – to zoom in further and Pan around the screen 
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Click on the Zoom In button again – to further into the map 
 

 
 
Click on Land Register tab – to return to the Land Register main menu 
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Appendix A 
 
A Property Section 
 

♦ Title Number 

♦ Four figure Map reference 

♦ Date of First Registration (This is a one-off event) 

♦ Property description identified where practicable by the postal address and by 

reference to the Title Plan 

♦ The nature of the interest in land e.g. Landlord/ Tenant/ Proprietor (owner). 

♦ Any pertinents and rights pertaining to the interest 

♦ Any minerals reserved from the Title,  e.g. coal 
 
(2) B Proprietorship Section  
 
♦ Name and designation (address at the time of purchase) of the proprietor(s). 

♦ Consideration (Price) paid for the property. 

♦ The entry date. 

♦ Any Single entry in the Registers of inhibitions and adjudications adverse to the 
interest. 

 
♦ A statement that there are in respect of the interest in land no subsisting 

occupancy rights, in terms of the Matrimonial Homes (Family Protection) 
(Scotland) Act 1981, of spouses of persons who were formerly entitled to the 
interest in land, if the Keeper is satisfied that there are no such subsisting rights. 

♦ A statement that there are in respect of the interest in land no subsisting 
occupancy rights, in terms of the Civil Partnership Act 2004, of partners of 
persons who were formerly entitled to the said subjects. 

 

(3) C Charges Section  
 
♦ Particulars of any heritable security (mortgage) over the interest. 

♦ Particulars of any burden over the property.  e.g. Improvement Grant, Charging 

Order etc. 

♦ Particulars of any exclusion of indemnity under Section 12 (2) of the Act which 

the Keeper considers is appropriate to the Charges Section. 
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(4) D Burdens Section  
 
All prior deeds affecting the property are examined and all subsisting, relevant 

burdens are extracted from them and entered here. 

You can sometimes establish e.g. a builders Title such as Wimpey or a council 

Title e.g. East Lothian Council from the Feu Disposition or Disposition noted as a 

burden. Useful as a clue if your property is not on the result. 
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Appendix B 
Application Record Information 
 
Application Number - A unique yearly running number allocated to the 
Application. e.g. 07MID30872 (07 = 2007, MID = Midlothian and 30872 is the 
number of Applications to date at that time).  
The Application Number is only used until the application has completed the 
Registration process; it then disappears and is never reused.  
 
Date of Application - The date of receipt by the Keeper.  
 
Application Status - Confirmed means the simple quick check upon receipt 
found no obvious errors, this is not a Title check. Issued means the Transfer of 
Part Title has an available Title Sheet, however the Parent Title is yet to be 
updated and that Title Sheet should be read in conjunction with the Application (s) 
affecting. 
 
Application Number - A unique yearly running number allocated to the 
Application. e.g. 07MID30872 (07 = 2007, MID = Midlothian and 30872 is the 
number of Applications to date at that time).  
The Application Number is only used until the application has completed the 
Registration process; it then disappears and is never reused.  
 
Date of Application - The date of receipt by the Keeper.  
 
Application Status - Confirmed means the simple quick check upon receipt 
found no obvious errors, this is not a Title check. Issued means the Transfer of 
Part Title has an available Title Sheet, however the Parent Title is yet to be 
updated and that Title Sheet should be read in conjunction with the Application (s) 
affecting. 
 
Consideration - Price paid. 
 
Title Number - A unique number allocated to the property.  The Title Number 
stays with the property even if the property is subsequently re-sold.  
 
Application Type(s): There are 3 types of Application - First Registration, 
Transfer of Part and Dealing of Whole 
 
First Registration (FR) - the first time that the subjects are registered in the Land 
Register.  The transfer to the Land Register happens when the property is sold for 
a monetary value - the sale triggers a compulsory switch of Register.  
 
Note: A First Registration cannot have an existing Title Sheet. 
 
Continued on next page 
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Transfer Of Part (TP) - this refers to the sale of part of the interest in registered  
subjects e.g. Wimpey Homes registers a large plot of land (the Parent Title), 
builds on it and then sells off various plots/ flats or houses.  Each individual sale 
from the estate is a TP and will have its own unique Title Number and Land 
Certificate. 
 
 Dealing With Whole (DW) - this refers to any subsequent dealing with the whole 

of registered subjects, e.g. re-sale re-mortgage etc 

Note: A DW will have an existing Title Sheet if there is no First Registration 

or Transfer of Part Application pending. 

 

Additonal Information - This may hold brief details of deeds submitted with this 

Application, flat/ plot details lender code 

 
Application Record Details for Address Search 13 Watson Drive(11MID13745) 
 

 
 
Continued on next page 
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In this instance the second Application for 13 Watson Crescent is a Discharge of 
the seller’s Standard Security with the Mortgage Business (MB1) 
 

 
 
The Creditor List button will display a list of Creditor Codes.  Use Ctrl and F on the 
keyboard to generate the Microsoft Find function 
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Enter the Creditor Code e.g. LDSBS and press Next button – to identify the 
Lender 
 

 
 
There are sometimes many versions of Creditors trading names etc so keep 
pressing Find Next to trawl the alphabetical listings if necessary 
 
Click on Close button – to return to the Application record details 
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Application Record Applicant Name Search – James Brown(11MID17293) 
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